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Navigating DataManager Reports 
 

 

Basic Navigation 
 

 

 

 Log in with your 
ID/password 

 From the 
Welcome screen, 
select the 
Application 
Switcher 

 Click on the 
Reports icon 
  

 Select 
DataManager 
Reporting 
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Navigation 1 “How did my students perform on the Iowa Assessments?” 
From the Reports 
Selection menu, 
make the following 
selections: 

 Select the Iowa 
Assessments 

 Select the 
grade/level you 
want to view 

 From the Display 
Type, select  
Student Roster 

 Click Run Report 

 

The Student Roster 
report is an 
alphabetical list of 
students/scores. To 
change to a ranked 
list: 

 Click on the up 
(down) arrow 
beside column 
title to rank the 
report by subtest 
or composite 
score  

 

 
 
Filter the report.   
 

 Select Show 
Filter(s).  In the 
Score box, select 
National 
Percentile Rank. 

  In Content area, 
select Complete 
Composite. 

 In the next box, 
select “is less 
than or equal 
to”, and in the 
last box type 30. 

 Click Apply Filter 

 You will then see 
all students who 
scored below the 
30th percentile. 
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Navigation 2 “How did my grade 5 students perform on the CogAT this year?”   
From the Reports 
Selection menu, 
make the following 
selections: 

 Select the CogAT 

 Select the 

grade/level you 

want to view 

 From the Display 

Type, select  

Group Roster 

 Click Run Report 

 

 

Click on a class 
name to see data 
from that class 
(Group Profile 
report). 

 
Change to view a list 
of students in the 
class.  

 From the menu 
on the left, 
select Edit All 
Criteria 

 From Display 
Type, select 
Student Roster 

 Click Run 
Report 
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Change the score 
type in the report 
from Percentile to 
Grade Equivalent 
score: 

 From the menu 
on the left, 
click Edit 
Scores 

 Click Grade 
Equivalent 

 Click OK 

 The report will 
update with 
Grade 
Equivalent 
Scores 

 

 

 
 
Click on Create New Report from Navigation menu on the left to start over with a new report. 
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Navigation 3 “Can I see how the students did on the Common Core Standards?”  

From the 
Reports 
Selection menu: 

 Select the 
Iowa 
Assessments 

 Select the 
grade/level 
you want to 
view 

 From the 
Display Type, 
select  
Student 
Roster 

 From Level of 
Analysis, 
select Skill 
Domain 
Analysis 

 From Skill 
Domain 
Classification, 
select 
Common Core 
State 
Standard 
Domains 

 Click Run 
Report 

 
 

 

Student Roster 
report is an 
alphabetical list 
of students / 
scores. To 
change to a 
ranked list: 

 Click on the up 
(down) arrow 
beside column 
title to rank 
the report by 
subtest or 
composite 
score 
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From the 
Student Roster 
report, click on a 
student’s name. 
You will now 
view the 
Student Profile 
report for the 
selected 
student. 

 
Change the view 
to a single 
subject area: 

 From the 
menu on the 
left, click on 
Edit Content 
Scope 

 Click to select 
subtests for a 
single subject 
area (for 
example, 
select 
Mathematics, 
Computation, 
Math Total to 
select Math 
only) 

 

 
 

 
 
 
 
 
Click on Create New Report from Navigation menu on the left to start over with a new report. 
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Navigation 4 “I need quartile data for our Accreditation Report.”  
From the 
Reports 
Selection menu: 

 Select the 
Iowa 
Assessments 

 Select the 
grade/level 
you want to 
view 

 From the 
Display Type, 
select  Group 
Roster 

 From Score 
option, select 
the Percent 
(or number) 
Of Students in 
NPR Range 

 Click Run 
Report 
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Navigation 5 “My students took both the Iowa and the CogAT tests.  Is there a way to 
compare how they did on both tests? 

From the 
Reports 
Selection menu: 

 Select the 
Iowa 
Assessments 

 Select the 
grade/level 
you want to 
view 

 From the 
Display Type, 
select  
Multimeasure 
Roster Report 

 From 
Performance 
Band, click 
Select Range 
to select color 
coding for 
score ranges 

 At the bottom 
of the screen, 
select Add 
Column. 

 Select CogAT 

 Click Run 
Report 

 

 
 
 

 

 

  


